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How to Fill Recruitment Form 

 

 

• Clicking Apply/View will open following page. Go through the details of posts 

advertised, and then click on the link Click here to Start your Application 

 

  

1. Click on Apply/View to View 

Posts details and to Apply  

2. Click here  

https://pupjobs.learnpunjabi.org/RegisterUser.aspx
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3. Click here and select Type of Post  

4. Click here to select subject  

5. Click here to Proceed  
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• Clicking proceed will open following registration form. Fill the form carefully. Enter valid 

email-id, as the password along with some basic information will be sent on the entered 

email-id. 

  

6. After filling the form click Register  
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• Clicking login will display following login page 

 

  

7. Click here to view 

instructions to pay fee 

8. Click here to pay fee 

9. Click on login here to 

complete the application 

10. Enter the EmailID and Password. 
(Password was sent on registered email-id) 

11. Enter the captcha code 
 

12. Click Login 
 



Page 5 of 24 
 

• On Login following page will appear, asking for Basic information.   

 

 

 

13. Enter Fee detail like: 

Transaction Date and SBI Ref No. 
 

14. After Entering 

Fee details click Save 

15. Fill the information 

asked in this form 

16. Click Save 

17. Click Next 
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• In case of general category no information is required; otherwise provide the necessary 

information and documents. 

 

 

  

18. Click here 

to select the 
photograph 

19. Click here 

to upload the 
photograph 

20. Click here to select 

the signature image 

21. Click here to 

upload signature 

22. Click Next to continue 

23. Click Next to 

continue 
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• On clicking Add New Qualification button following form will appear, asking for information. 

 

 

 

  

24. Click Add New Qualification to 

add qualifications 

26. Click Save after filling the information 

25. Carefully fill the qualification 

information 
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• On clicking Save qualification information entered will be shown 

 
NOTE: For adding all qualifications, repeat the above said process 

 

 

 

 

27. To add more qualifications 

click Add New Qualification again 
otherwise click Next  

 For updating or 
deleting click here 

28. Click Add to add PhD Information. 

Otherwise click Next 
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29. Fill the PhD related 

information and upload the 
documents asked for 

30. Click Save 
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31. Click Add to add Information of 

Published Papers. Otherwise click Next 
 

32. Fill the Paper Publication information  

33. Click Save 
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NOTE: For adding more paper publications information, repeat the above said process 

 

 

• On clicking Next Teaching/Post Doctorate Experience page will be shown 

 

  

34. To add more paper 

publication information click 
Add again otherwise click Next 

To update or delete 
click here 

 

35. Click Add to add Teaching/Post 

Doctorate Experience. Otherwise click Next 
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• On Clicking Add following Page will be displayed 

 

 

 

 

 

 

 
NOTE: For adding more Teaching/Post Doctorate Experience, repeat the above said process 

36. Fill the Teaching/Post 

Doctorate Experience 
information and upload the 
documents asked for 

37. Click Save 

38. To add more Teaching/Post Doctorate 

information click Add again otherwise click Next 
To update or delete 
click here 
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• On Clicking Add following Page will be displayed 

 

 

 

39. Click Add to add Research 

Project Details. Otherwise click Next 
 

40. Fill the Research 

Project Details 

41. Click Save 
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NOTE: For adding more Research Project Details, repeat the above said process 

 

 

 

 

 

  

42. To add more Research Project  

Details click Add again otherwise click Next 

To update or delete 
click here 

 

43. Click Add to add Award 

Details. Otherwise click Next 
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• On Clicking Add following Page will be displayed 

 

 

 

 

 

NOTE: For adding more Award Details, repeat the above said process 

  

44. Fill the Award Details 

45. Click Save 

46. To add more Award Details 

 click Add again otherwise click Next 

To update or delete 
click here 

 



Page 16 of 24 
 

On clicking Next, following page will appear. 

 

 

 

 

47. Click Add to add ICT 

Details. Otherwise click Next 
 

48. Fill the ICT Details 

49. Click Save 
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   NOTE: For adding more ICT Details, repeat the above said process 

 

On clicking Next following page will appear. 

 

 

 

50. To add more ICT Details 

 click Add again otherwise click Next 

51. Click Add to Reference 

Details. Otherwise click Next 
 

To update or delete 
click here 
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   NOTE: For adding more Reference Details, repeat the above said process 

  

52. Fill the Reference Details 

53. Click Save 

54. To add more Reference Details 

 click Add again otherwise click Next 

To update or delete 
click here 
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On clicking Next following page will appear. 

 

 

55. Fill the Information asked, 

otherwise click Next 

56. Click Save 

57. Click Next 
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58. Fill the Information asked 

otherwise click Next 

 

59. Click Save 

60. Click Next 
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61. Fill the Information asked 

click Next

62. Click Save 

63. Click Next 



Page 22 of 24 
 

• On clicking Next a preview of filled information will be shown. Check the information filled, and if 

required, update it by clicking the edit buttons provided for each information. 

 

Edit button 
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64. Select the 

appropriate option, 
Enter Place 

65. If all information 

is correct click Finish 


